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1) Applicability 

 

This 'Code of Conduct' shall be applicable to the Board of Directors and to Senior 

Management Personnel viz. all Executive Vice Presidents, Vice Presidents, General 
Managers and Functional Heads of all Departments, by whatever name called. 

2) Conduct of Business 

 

The Directors and the Senior Management team shall conduct the Company's business in 

an efficient and transparent manner and in meeting its obligations to shareholders and 

other stakeholders.  

 

The Directors and the Senior Management team shall not be involved in any activity that 

would have any adverse effect on the objectives of the company. The corporate 

objectives to be pursued shall be to sustain the competitive edge of the company and 

not to indulge in any activity, which is detrimental to the society at large. 

3) Honest & Ethical Conduct  

 

The Directors & Senior Management Personnel are required to act in accordance with the 

highest standards of personal and professional integrity, honesty, ethical and legal 

conduct, when acting on behalf of the Company or in connection with the Company’s 

business or operations and at social events.  

 

An honest conduct is considered as such when a conduct is free from fraud or deception. 

We consider ethical conduct to be conduct conforming to the accepted professional 

standards of conduct and include ethical handling of actual or apparent conflicts of 

interests between personal and professional relationships.  

 
The Directors and the Senior Management personnel shall 

 Act honestly, fairly, ethically, with integrity and loyalty and conduct themselves in 

a professional, courteous and respectful manner. 

 Act in the best interests of the Company and in a manner to enhance and 

maintain the reputation of the Company, and fulfil their fiduciary duties to the 

stakeholders of the Company 

 Act in good faith, with responsibility, due care, competence, diligence and 

independence 

 Treat their colleagues and other associates of the Company with dignity and shall 
not harass any of them in any manner. 

4) Wealth Creation  

 

The Directors and the Senior Management team shall be committed to enhance the 

shareholders' worth/value and shall strictly comply with all regulations and laws that 

govern shareholders' rights. The Board shall duly and fairly inform the shareholders all 

relevant aspects about the company's business and disclose such information as may be 

required, from time to time, in accordance with the applicable rules and regulations. 

5) Disclosures  

 

The Board of Directors and Senior Management Personnel shall ensure that the quarterly 
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and annual financial statements and other reports relevant to their respective 

departments, made on behalf of the Company, do not contain any untrue statement or 

omit any material fact or content that might be misleading and shall strive to present a 

true and fair view of the company's affairs in compliance with the prevailing Accounting 
Standards, applicable laws and regulations. 

6) Avoidance of Conflict of Interest 

 

All directors, senior management and employees must avoid situations in which their 

personal interest could conflict with the interest of the Company. This is an area in which 

it is impossible to provide comprehensive guidance but the guiding principle is that 

conflict, if any, or potential conflict must be disclosed to higher management for 

guidance and action as appropriate. Whenever a benefit of doubt arises, it is prudent to 

disclose the same to the Board and take its approval.  

 

For a comprehension of the idea, an attempt is made to describe certain situations:  

 

a) Outside Employment  

Directors and Senior Management shall not work for or receive payments for services 

from any competitor, customer, distributor or supplier of Danlaw without approval of the 

Board. Any outside activity must be strictly separated from Danlaw employment and 

should not harm job performance at Danlaw. The Executive Directors and the Senior 

Management personnel shall devote themselves exclusively to the business of the 

Company and shall not accept any other work or assignment (part time or otherwise).  

 

b) Board Memberships  

Serving on the Board of Directors or a similar body for an outside company or 

government agency requires the advance approval of the Board. Acceptance of 

Directorship on the Boards of other Companies, which compete with the Company 

amounts to conflict of interest. Helping the community by serving on Boards of non-

profit or welfare organizations is encouraged, and does not require prior approval. 

 

c) Family Members and Close Personal Relationships  

Directors and Senior Management personnel shall not use personal influence to make the 

Company do business with a company/institution in which his or her relatives are 

interested. As a general rule, Directors and Senior Management personnel shall avoid 

conducting Company’s business with a relative or with an entity in which a relative is 

associated in any significant role. In case of conflicts, disclosure shall be made to the 

Board of Directors and a prior approval shall be obtained.  

 

d) Gifts (Gifts are not always physical objects—they might also be services, 

favours or other items of value.)  

The Directors and Senior Management personnel shall not accept lavish gifts or gratuities 

or any offer, payment, promise to pay, or authorization to pay any money, or anything 

of value that could be interpreted to adversely affect business decisions or likely to 

compromise their personal or professional integrity. Gift items of nominal value, such as 

small promotional items bearing another company’s name, business meals, gifts 

received because of personal relationships and not because of official position, 

mementos received because of attending a widely held gatherings as panellist /speaker 

and other customary gifts are allowed.  

 

Gifts on behalf of the Company - Some business situations call for giving gifts. These 

gifts shall be legal, reasonable. Directors and senior Management personnel shall not pay 

bribes. It is Code of Conduct applicable to Directors and Senior Management Danlaw 

understood that gift-giving practices vary among cultures and countries. Directors and 
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Senior Management personnel shall not provide any gift if law or the policy of the 

recipient’s organization prohibits it. For example, the associates of many government 

entities around the world are prohibited from accepting gifts. If in doubt, check it.  

 

e) Investments  

Directors and Senior Management personnel may not allow their investments to 

influence, or appear to influence, their independent judgment on behalf of the Company. 

This could happen in many ways, but it is most likely to create the appearance of a 

conflict of interest if a Director or Senior Manager has a significant investment in a 

competitor, supplier, customer, or distributor and his decisions may have a business 

impact on this outside party. The Directors and Senior Management personnel shall seek 

prior consent of the Board before making any investments more than 15% of the paid up 

capital of the other entity.  

 

f) Diversion of Business  

Directors and Senior Management personnel shall not divert business opportunities of 

the Company, by exploiting for their own personal gain, business opportunities that are 

discovered through the use of corporate propriety information or position. However the 

Directors and Senior Management personnel can pursue such business opportunities 

once they are fully disclosed to the company and the company declined to pursue such 

opportunities.  

 

g) Use of Company’s assets  

The assets of the Company shall be used for legitimate business purposes and shall not 

be used for personal purposes. Incidental personal use, if reasonable does not amount to 

violation of the code.  

 

h) Others  

It would be impracticable to attempt to list all possible conflict of interest’s situations and 

it is possible that other such situations, which are not enumerated above, may arise. All 

such situations, which arise any questions or doubts, may please be brought to the 
notice of the Board for appropriate decision. 

7) Protection of Confidential Information 

 

The Directors and the Senior Management team and their families, viz: dependent 

spouse and dependent children, shall not derive any benefit or assist others to derive 

any benefit from the access to and possession of information about the affairs of the 

company which is not in public domain and thus, constitute insider information. Insider 

information shall include beneficial information such as profits, dividends, bonus/rights 

issues, investment/disinvestments decisions/plans, major contracts, buy back scheme, 
introduction of new products, acquisition/disposal of businesses/units, etc. 

8) Protection of Company's Assets  

 

The Directors and the Senior Management team shall not indulge or encourage any 

activity, which would result in misuse of the Company's assets. This would include both 

tangible and intangible assets such as equipment, machinery, systems, material 
resources, intellectual property rights, goodwill, trademarks, patents, etc. 

9) Outside Activities  

 

All Directors as well as the Senior Management team shall be free to pursue any kind of 

civil/political activities and can become Members or Office Bearers of any Trade 
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Organization so long as it does not adversely affect or is detrimental to the business 

interests of the Company. 

10) A Gender Friendly Workplace and Equal Opportunity Employer 

 

Danlaw is committed to a gender friendly workplace. It seeks to enhance equal 

opportunities for men and women, without any discrimination whatsoever, based on 

religion, caste, creed, colour, nationality, region, domicile etc., and prevent/stop/redress 

sexual harassment at the workplace and institute good employment practices.  

 

Sexual harassment includes unwelcome sexually determined behaviour such as: 

unwelcome physical contact; a demand or request for sexual favours; sexually coloured 

remarks; showing pornography and any other unwelcome physical, verbal or non-verbal 

conduct of a sexual nature.  

 

Danlaw maintains an open door for complainants; encourages employees to report any 

harassment concerns and is responsive to employee complaints about harassment or 

other unwelcome and offensive conduct. A committee has been constituted to enquire 

into complaints and to recommend appropriate action, wherever required. 

 

Danlaw demands, demonstrates and promotes professional behaviour and respectful 

treatment of all employees. 

11) Legal Compliance 

 

It is the Company's policy to comply fully with all applicable laws and regulations. 

Ensuring legal and regulatory compliance is the responsibility of all the Department 

Heads. The Company cannot accept practices, which are unlawful or may be damaging 

to its reputation. Divisional Heads must satisfy themselves that sound and adequate 

clarifications are taken to ensure that they comply with the legal and regulatory 

requirements impacting each business decision and respond to developments in the 

regulatory environment in which they operate. In the event the implication of any law is 
not clear, a suitable legal advice should be obtained. 

12) Health and Safety 

 

The Company attaches great importance to a healthy and safe work environment. Good 

physical working conditions, high standards of hygiene and housekeeping shall be 
ensured. 

13) Waivers and Reporting  

 

The Directors and the Senior Management team shall immediately bring to the notice of 

the Chairman and Managing Director about any unethical behaviour, actual or suspected 

fraud or violation of company's policies. This Code of Conduct shall be posted on the 
website of the Company. 

14) Acknowledgement  

 

The Directors and Senior Management personnel shall read and fully understand this 

code of conduct and comply with the policies procedures and principles contained 
therein. 
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15) No rights created  

 

This Code of conduct is a statement of certain fundamental principles, ethics, values, 

policies and procedures that govern the Directors and senior management of the 

Company in the conduct of the Company's business. It is not intended to and does not 

create any rights in any employee, customer, client, supplier, competitor, shareholder or 
any other person or entity. 
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